	IMPORTANT
All completed prestart minutes to be filed daily.

	Project
	
	Date /Time:

	Person Conducting prestart
	Surname: 
	First Name: 
	Position: 

	
	Company: 

	Expected Weather
	Max Temp: 
	Min Temp:	  
	Wind speed: 	
	Expected Rain (mm): 

	Muster Point/s
	Compound:
	Others: 

	Reminders
	[bookmark: Check2][bookmark: Check4][bookmark: Check3]|_| PPE   |_| Public Interaction   |_| Traffic Management (incl. TMP)   |_| Hazard Identification   |_| Plant Pre-Starts

	
	|_| JSEA Monday Renewal         |_| Excavation Permits (check dates)           

	Safety Notices
	

	Safety Share
	

	
	

	Previous Shift 
Progress
	 

	
	

	Previous Shift 
Issues/Changes (safety, enviro, progress, design etc)
	

	
	

	
	

	Opportunities for Improvement
	

	1. 
	

	2. 
	

	Scheduled Work, Task Allocation & Targets
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	Other Discussion Points/Staff Comments/Upcoming leave/appointments
	

	
	

	
	

	Plant on site
	Owned Plant:


Hired Plant/Other – Comment below: -



	Personnel on site
	Direct
	
	Indirect
	
	Subcontractors
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	NAME
	COMPANY
	TIME
	SIGNATURE
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